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United Nations Development Programme

Annual Work Plan 2015

United Nations Development Programme-Pakistan
Project Title : inabl

OP/Country Programme
Outcome:

urban and rural, emphasizing
s/ small and. medium industry
pation, clean development . and
use at affordable cost

Country Programme Qutput:

(Those linked to the project and small and medium enterp
extracted from the CPAP) development, women's
sustainable energy suppl
Qutput 1: Operatzonal Sustainable Urban Transport in Punjab

province

Project Output(s): Output -2: :Operational Sustainable Urban Transport in Sindh
(Those that will result from the province

project and are taken from the

Outptlt 3 Improved energy efficiency in truck freight transport

Project Strate -
y @) Output 4: Increase public awareness and institutio
on sustainable transport concepts
Implementing Partner: Ministry of Water and Power, Government of Pa

Government of Punjab (P&D Department)
Government of Sindh (Transport Department)

Responsible Parties: S : !
Ministry of Communication, Government of Paki

International Union for:Conservation of Nature (

Brief Descrlptlon

is to | reduce the growth
m the transport sector in P
15 and improving Pakistan’
ent for sustainable urban t_
rtive of urban transit develo
d 4) increasing awareness dhd capacity in Pakista

he enerqy consumpt
tan, while simultan :

The objective of the. proj
greenhouse gas emissio
urban environmental co
enabling investment env
policy framework that is
trucking freight transport;

transnort,
Programme Period: 2013-2017 2015 AWP budget: US$ 2,660,257
Total resources required: US$ 2,660,257
Atlas Project ID: 00058561 Total allocated resources: US$ 2,660,257
Atlas Qutput ID: 00072773 » Regular US$. 200,000
« Other:
Start date: June 18, 2011 .
End Date: June 17, 2016 o GEF: US$. 2,460,257
PSC/PB Meeting Date: 11 December 2014 Unfunded budget: —0—
Management Arrangements: NIM In-kind Contributions:

. 3
Agreed by [Implementing Partner - NPD]: é M,« w“\‘\‘

Agreed by UNDP (CD / DCD-P): D(MMM@_QSI LS
Y L]
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V. MANAGEMENT ARRANGEMENTS
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4. NEX is the preferred management arrangement with other execution arrangements to be
considered exceptionally to accommodate the requirements of the specific components.

UNDP Support Services

5. UNDP will provide support in establishment and operationalization of project management
unit and component management units.



Collaborative Arrangements with Related Projects

6.

PAKSTRAN PMU will make collaborative arrangements with related initiatives.

Along with others, collaborative arrangements will also be made with the “Islamabad-
Rawalpindi Master Transport Plan” (Islamabad-Rawalpindi Metro bus project) funded by
the Capital Development Authority. PAKSTRAN will need to assess the value of augmenting
CDA/RDA resources to strengthen transport related initiatives.

There are other potential collaborative arrangements within and/or outside the country
that will need to be made for related projects that are yet to be finalized.

Prior Obligations and Prerequisites

9.

10.

11.

12.

13.

There are no prior obligations and prerequisites.

Project Board will provide the project oversight and strategic advice to the project. PB is
responsible for making management decisions for PAKSTRAN, in particular when guidance
is required by the National Project Manager. The Project Board will play a critical role in
project monitoring and evaluations by quality assuring these processes and products, and
using evaluations for performance improvement, accountability and learning. It ensures
that required resources are committed and arbitrates on any conflicts within the project or
negotiates a solution to any problems with external bodies. The Project Board will also
consider and approve any essential deviations from the original plans. The project Board
will be chaired by Secretary, Ministry of Water and Power, and would have members
including NPD (Ministry of Water and Power), Economic Affairs Division (EAD), UNDP,
Member (Infrastructure) Planning Commission, NTRC (Ministry of Communications), HDIP
(under the Ministry of Petroleum & Natural Resources), Pak-EPA (Ministry of Climate
Change), Secretary Punjab P&D Department, Secretary Sindh Transport Department, IUCN-
Pakistan, JICA, the World Bank and ADB.

Project Board should meet at least once a year in the start of the every year to approve the
annual work plan and review the progress of the preceding year.

To ensure UNDP'’s ultimate accountability for the project results, Project Board decisions
will be made in accordance to standards that shall ensure management for development
results, best value money, fairness, integrity, transparency and effective international
competition. In case consensus cannot be reached within the Board, the final decision shall
rest with the UNDP and EAD,

Potential members of the Project Board are reviewed and recommended for approval of
chair of the PB. Representatives of other stakeholders can be included in the Board as
appropriate.

The Project Management Unit (PMU): Owing to the diverse nature of the planned
PAKSTRAN activities, PAKSTRAN management arrangements will require a unique
approach to effectively manage activities in more than three cities, initially
[slamabad/Rawalpindi, Lahore and Karachi. As such, management arrangements for



PAKSTRAN will require central coordination in Islamabad under the Ministry of Water and
Power through the Project Management Unit (PMU). PMU functions include:

* Coordinate with responsible parties implementing the specific outputs for consolidation
of the annual work plan and progress reports for presentation to Project Board (PB) for
approval. It will be responsible for results-based management and reporting of the
project. The PMU will provide a clearing house mechanism information, communication,
monitoring and evaluation and will coordinate with the responsible parties for the
consolidation of the annual work plan, project progress and financial reports for PB.

* Build Collaborative Arrangements with related initiatives as detailed out under section
“Collaborative Arrangements with Related Projects” with relevant stakeholders.

* Actas asecretariat to the Project Board and coordination with all the stakeholders.

The PMU will be headed by National Project Manager who will be responsible for day-to-day
basis within the constraints laid down by the Board. The National Project Manager’s prime
responsibility will be to ensure that PAKSTRAN produces the results specified in the project
document, to the required standard of quality and within the specified constraints of time and
cost.

Each responsible partner will designate/appoint Component Director to manage the activities
of the designated component and to coordinate with NPM in work planning, monitoring and
reporting.

14.  Each CIU will have a Component Manager responsible for implementing their component in
close coordination with the National Project Manager (NPM).

15. A Programme Officer within the Energy & Environment Unit in the CO will assume the
Project Assurance role in supporting the Project Board Executive by performing objective
and independent project oversight and monitoring functions.

16. To accord proper acknowledgement to GEF for providing funding, a GEF logo will appear on
all relevant GEF project publications. Any citation on publications regarding projects funded
by GEF should also accord proper acknowledgment to GEF. The UNDP logo should also be
present in all publications along with GEF logo.

FINANCIAL ARRANGEMENT

17. PMU will be setup in Islamabad which will have separate funds for management of the
project in a coordinated manner and will be responsible for required financial management.

18. On the approval of the project annual work plan, the responsible parties will request
advance funds based on submission of quarterly work plan and report to UNDP
consolidated and reviewed by PMU. After review UNDP will release funds to the
implementing and responsible partners for the implementation of work plans.



Within the annual cycle

>

19.

20,

On a quarterly basis, a quality assessment shall record progress towards the completion
of key results, based on quality criteria and methods captured in the Quality Management
table below.

An Issue Logshall be activated in Atlas and updated by the National Project Manager to
facilitate tracking and resolution of potential problems or requests for change.

Based on the initial risk analysis submitted, a risk log shall be activated in Atlas and
regularly updated by reviewing the external environment that may affect the project
implementation.

A project Lesson-learned log shall be activated and regularly updated to ensure on-going
learning and adaptation within the organization, and to facilitate the preparation of the
Lessons-learned Report at the end of the project

a Monitoring Schedule Plan shall be activated in Atlas and updated to track key
management actions/events

The Annual Project Review/Project Implementation Reports (APR/PIR) will be
prepared to monitor progress made since project start and in particular for the previous
reporting period (30 June to 1 July}. The APR/PIR combines both UNDP and GEF reporting
requirements.

The APR/PIR includes, but is not limited to, reporting on:

* progress made toward project objective and project outcomes, each with indicators,
baseline data and end-of-project targets (cumulative);

project outputs delivered per project outcome (annual);

lessons learned and good practices;

AWP and other expenditure reports;

risk and adaptive management;

ATLAS QPR;

Portfolio level indicators (most focal areas on an annual basis).

Periodic Monitoring through Site Visits

21,

The PMU and UNDP-CO will conduct visits to project sites/ClUs (components) as per the
Monitoring Policy 2014 - (monthly preject monitoring visits of Responsible Parties by PMU
(responsibility of NPM, with support of M&E Officer) and financial spot checks of
Responsible Parties (responsibility of NPM, with support of Finance Assistant/Associate) to
assess first hand project progress. Other members may also join these visits.

Mid-Term of Project Cycle

22,

The project will undergo an independent Mid-Term Evaluation (MTE) during the end of
2014. The MTE will determine progress being made toward the achievement of outcomes
and will identify course correction if needed. It will focus on the effectiveness, efficiency and
timeliness of project implementation; will highlight issues requiring decisions and actions;
and will present initial lessons learned about project design, implementation and
management. Findings of this review will be incorporated as recommendations for
enhanced implementation during the final half of PAKSTRAN’s term. The Terms of



23.

Reference for the MTE will be prepared by the UNDP-CO based on guidance from the
Regional Coordinating Unit and UNDP-GEF. The management response and the evaluation
will be uploaded to UNDP corporate systems, in particular the UNDP Evaluation Office
Evaluation Resource Center (ERC).

The relevant GEF Focal Area Tracking Tools will also be completed during the mid-term
evaluation cycle.

End of Project
24. An independent Final Evaluation will take place three months prior to the final Project

25.

26,

Board meeting and will be undertaken in accordance with UNDP and GEF guidance. The
final evaluation will focus on the delivery of PAKSTRAN's results as initially planned (and as
corrected after the MTE, if any such correction took place). The final evaluation will look at
impact and sustainability of results, including the contribution to capacity development and
the achievement of global environmental benefits/goals. The Terms of Reference for this
evaluation will be prepared by the UNDP CO based on guidance from the Regional
Coordinating Unit and UNDP-GEF.

The Terminal Evaluation should also provide recommendations for follow-up activities and
requires a management response which should be uploaded to PIMS and to the UNDP

Evaluation Office Evaluation Resource Center (ERC). The relevant GEF Focal Area Tracking

Tools will alsc be completed during the final evaluation.

During the last three months, the project team will prepare the Project Terminal Report.
This comprehensive report will summarize the results achieved (objectives, outcomes,
outputs), lessons learned, problems met and areas where results may not have been
achieved. It will also lay out recommendations for any further steps that may need to be
taken to ensure sustainability and replicability of the project’s results.

Learning and Knowledge Sharing
Results from the project will be disseminated within and beyond the project intervention zone

through existing information sharing networks and forums. The project will identify and
participate, as relevant and appropriate, in scientific, policy-based and/or any other
networks, which may be of benefit to project implementation though lessons learned. The
project will identify, analyze, and share lessons learned that might be beneficial in the
design and implementation of similar future projects. There will also be a two-way flow of
information between this project and other projects of a similar focus.

VIIL. LEGAL CONTEXT

This document together with the CPAP signed by the Government and UNDP which is incorporated
by reference, constitute together the instrument envisaged and defined in the Supplemental
Provisions to the Project attached hereto and forming an integral part hereof, as “the Project
Document”

Consistent with the above Supplemental Provisions, the responsibility for the safety and security of
the Implementing Partner and its personnel and property, and of UNDP's property in the



Implementing Partner's custody, rests with the Implementing Partner. To this end, the
Implementing Partner shall:

a) putin place an appropriate security plan and maintain the security plan, taking into account the
security situation in the country where the project is being carried;

b) assume all risks and liabilities related to the Implementing Partner’s security, and the full
implementation of the security plan.

UNDP reserves the right to verify whether such a plan is in place, and to suggest modifications to
the plan when necessary. Failure to maintain and implement an appropriate security plan as
required hereunder shall be deemed a breach of the Implementing Partner’s obligations under this
Project Document [and the Project Cooperation Agreement between UNDP and the Implementing
Partner]?.

The Implementing Partner agrees to undertake all reasonable efforts to ensure that none of the
UNDP funds received pursuant to the Project Document are used to provide support to individuals
or entities associated with terrorism and that the recipients of any amounts provided by UNDP
hereunder do not appear on the list maintained by the Security Council Committee established
pursuant  to  resolution 1267  (1999). The list can be  accessed via

http://www.un.org/sc/committees/1267/ag_sanctions list.shtml. This provision must be included

in all sub-contracts or sub-agreements entered into under/further to this Project Document.

V1. PLANNING, MONITORING AND REPORTING

The project will follow the following planning, monitoring and reporting cycle during the year.

. Primary =

CTimeline -

“/Target Date . SN o Responsibility
12 November 2014 Prepare draft Annual Work Plan 2015 andudget and present NPM along with all
at UNDP annual retreat on 17-18 November 2014 CMs
15 November 2014  Review of AWP-2015 for Quality assurance, alignment with ACD-UNDP and
CPAP and UNDP priorities, results orientation and resource Program Officer
availability
11 December 2014  Organise Project Board meeting to: NPD, NPM along
a) Review of project contribution to results and financial with CDs and CMs
delivery 2014;
b) Review and approval/endorsement of AWP 2015
17 December 2014  Submit signed AWP-2015 and, where applicable in NIM NPD, NPM along
projects, Letter of Service, to UNDP for final review and with CDs and CMs
signature by UNDP
2 January 2015 Submit draft Annual Progress Report 2014, including project ~ NPD, NPM along
contribution to outcomes, outputs, activities and financial with CDs and CMs
delivery and lessons-learnt, to UNDP
31 January 2015 Submit final Annual Progress Report 2014 to UNDP NPD, NPM along
with CDs and CMs
28 February 2015 Annual audit of the project for the year 2014 SMU-UNDP




30 April 2015 Quarterly Progress Reports, including: NPM along with all
31 ]July 2015 a) Reporton project progress and financial delivery CMs
31 October 2015 b) Update of Issue Log in Atlas (tracking and resolution of
potentiat problems or requests for change)
c) Update of Risk Log (Reviewing of external environment
that may affect project implementation)
15 July 2015 Organise Project Steering Committee (Mid-year review of NPD, NPM along
project progress), if needed (revision of the AWP) with CDs and CMs
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Annex 2: Letter of Service signed between UNDP and the Implementing Partner where UNDP

Country Office will provide Implementation Support Services to a NIM
project

UNDP TO PROVIDE/ATTACH THIS LETTER

Annex 3: Results of capacity assessments of Implementing Partner (including HACT Micro
Assessment)

UNDP TO PROVIDE/ATTACH THIS LETTER

Anmex 4: Cost sharing agreements signed with donors/government (if any}

UNDP TO PROVIDE/ATTACH THIS LETTER

Annex 5: Project cooperation agreement signed with NGOs (if any)

UNDP TO PROVIDE/ATTACH THIS LETTER

Annex 6: Agreements between the Implementing Partner and Responsible Parties
{(Government entities, NGOs, etc)

LoA Signed by Punjab and Sindh Govt.
LoA in-process with Trucking and IUCN



Annex 7

Terms of Reference for key project personnel
1. Post Title: National Project Manager

Project Title: Pakistan Sustainable Transport Project (PAKSTRAN)
Duty Station: Islamabad

Salary band: NC-9

Duties and Responsibilities:

Under the overall direction of the Project Board (PB), the National Project Manager (NPM) would be
responsible for the following tasks:

e Manage assistance to the project administratively, financially, logistically, professionally
and technically according to standard PCOM regulations;

» Prepare AWP, seek PB approval, manage implementation of AWP and prepare required
reports for submission to PB and UNDF;

¢ Coordinate and consolidate project work plans and progress reports from all implementing
partners

» [Engage and network with stakeholders and partners to produce project outputs in a
participatory manner;

s Keep track and maintain accounts of the project funds in line with the relevant guidelines of
UNDP /PCOM;

¢ Prepare and submit regular periodic reports regarding progress of implementation to
UNDP and NPD;

o Hiring and coordinating with consultants. In this regards prepare detailed Terms of
Reference for recruiting consultants as well as develop Request for Proposals for
professional and contractual services;

¢ Organize PB meetings and prepare required decumentation for the PB.

s Assign responsibilities and deliverables to project staff in consultation with NPD and
monitor progress to ensure timely submission of project deliverables.

s Monitor events as determined in the Menitoring & Communication Plan, and update the
plan as required;

e Manage requests for the provision of financial resources hy UNDP, using advance of funds,
direct payments, or reimbursement using the FACE (Fund Authorization and Certificate of
Expenditures);

e Manage and monitor the project risks as initially identified in the Project, submit new risks
to the Project Board for consideration and decision on possible actions if required; update
the status of these risks by maintaining the Project Risks Log;

+ Beresponsible for managing issues and requests for change by maintaining an Issues Log.

e Prepare the Project Quarterly Progress Report (progress against planned activities, update
on Risks and Issues, expenditures) and submit the report to the Project Board and Project
Assurance;



» Prepare Final Project Review Reports to be submitted to the Project Board and the Outcome
Board;

Qualifications and Experience:

The candidate should possess a Masters degree in Management, Environment and Energy, Social
Sciences or related discipline, with over 10 years of relevant project management and
implementation experience. Demonstrated experience in applying Results Based Management tools

in managing complex donor funded projects or the projects under the National/Provincial
Governments would be essential.

The candidate should have strong negotiation, communication and writing skills.

1. Post Title: Coinponent Managers {CM) - three (one for each CIU for Qutcomes 1 to 3):
Project Title: Pakistan Sustainable Transport Project (PAKSTEﬁ-AN)

Duty Station: Islamabad, Karachi, Lahore

Salary band: NC-9

Duties and Responsibilities: The incumbent will be responsible for implementation of the
Outcome 3 {Improved energy efficiency in truck freight transport) including assistance to mobilize
all component inputs, supervise CIU staff, consultants and oversight of sub-contractors. The CM will
be the leader of the Component Team (CT). The CM shall liaise with the Project Management Unit
(PMU), government, UNDP, and relevant stakeholders for the specific component.

Under the supervision and guidance of the Component Director with additional reporting line to the
National Project Manager (NPM), the Component Manager will be specifically responsible for:

o Overall management of the component; prepares quarterly and annual work plans and
progress report for the relevant component.

»  Working closely with PMU and other stakeholders to ensure delivery of outputs and
outcomes as per project document and work plan,

+ Ensuring technical, legal and institutional coordination of the component in close
collaboration with the NPM,

* Assisting in mobilizing all component inputs in accordance with UNDP procedures and GEF
principles,

» Finalizing the ToR for the consultants and subcontractors and coordinate with the NPM for
recruitment, procurement and contracting,

» Supervising and coordinating the work of all component staff, consultants and sub-
contractors,

» Ensuring management of component funds consistent with UNDP requirements, and budget
planning and control,

+ Assisting NPM in the preparation of timely submissions of monthly reports, quarterly
consolidated financial reports, quarterly consolidated progress reports, annual, mid-term
and terminal reports, and other reports as may be required by UNDP;



e Assisting NPM in the submission of progress reports and key issue reports to the Project
Board,

¢ Assisting NPM in the regular input to UNDP corporate system ATLAS for financial and
programme management on component progress, financial status and various logs,

» Arranging component audits for each fiscal year

¢ Undertaking field visits to ensure quality of work.

Qualifications and Experience:

The incumbent should have Master degree in energy/environment, management sciences,
engineering, social science or other relevant disciplines such as climate change. S/he should have
relevant experience of at least ten (10) years, preferably focused on development
project/programme management. Demonstrated experience in applying Results Based
Management tools in managing complex donor funded projects or the projects under the
National/Provincial Governments will be preferred.

2. Post Title: Monitoring & Evaluation Officer (MEO):

Project Title: Pakistan Sustainable Transport Project (PAKSTRAN)

Duty Station: Islamabad
Salary band: NC-7
Duties and Responsibilities

He/ She will report directly to the National Project Manager (NPM) and will be part of the Project
Management Unit (PMU)}. The M& E officer, in coordination with the project manager, will be
responsible for the following:

* Understand and follow the UNDP Monitoring and Evaluation Guidelines

» (larify and respond to the core information needs of central project management, the
Project Board, funding agencies and the cooperating institution/s.

* Develop the overall framework for project M&E, for example, annual project reviews,
participatory impact assessments, process monitoring, operations monitoring and lessons-
learned mechanisms

= Help refine for implementation the project R&R, in the areas of the objective hierarchy,
indicators and monitoring mechanisms.

* Guide the process for identifying and designing the key indicators for each component, to
record and report physical progress against the AWP. Also the process for designing the
format of such progress reports.

*  Guide the process for identifying the key performance questions and parameters for
monitoring project performance and comparing it to targets. Design the format for such
performance reports.

»  With stakeholders, set out the framework and procedures for the evaluation of project
activities.



* Based on the AWP and in particular the programme budgets, design the framework for the
physical and process monitoring of project activities.

* Guide staff and implementing partners in preparing their progress reports. Together,
analyse these reports in terms of problems and actions needed. Prepare consolidated
progress reports for project management to submit to the relevant bodies, in accordance
with approved reporting formats and timing.

* Review monitoring reports, analyse them for impact evaluation and to identify the causes of
potential bottlenecks in project implementation.

Qualifications

The candidate should possess a Masters degree in Management, Social Sciences or related
discipline, with 5-7 years of experience in formulating, monitoring and evaluating development
projects; Should have expert knowledge of the development landscape, government systems and
sound understanding of administrative justice issues; excellent report writing skills and computer
skills for data analysis; and Ability to work in a complex and multi-stakeholders environment. The
candidate should ideally have knowledge of the logical framework approach and other strategic
planning approaches, M&E methods and approaches including quantitative, qualitative and
participatory; and planning and implementation of M&E systems.

S/he should be able to work independently with minimum supervision and be able to deliver on
time. Awareness of and commitment to issues of gender equality, inclusion of minorities and
community participation is essential.

3. Post Title: Research Officers - six (two for each CIU for Qutcomes 1 to 3 on need basis):
Project Title: Pakistan Sustainable Transport Project {PAKSTRAN)

Duty Station: |siamabad, Karachi, Lahore

Salary band: NC-7

Duties and Responsibilities: The incumbent will be responsible to provide overall technical
assistance under the guidance of their respective component manager- trucking-Islamabad. She/he
will:

¢  Assist with initial and informal stakeholder consultations,

» Collect and analyze preliminary information and data. Provide advanced word processing
support by creating complex spreadsheets, maintaining databases and creating high quality
reports, presentations, and other documents;

s Assistin arranging meetings and workshops,

» Assistin the preparation of reports,

+ Assistin preparation of work plans and budgets, and

» Maintain ongoing communications with stakeholders.

» Assist the Project/ Component Manager in project coordination and monitoring by keeping
track of the project work plan and reports;

» Understand and assist in managing project outputs, activities, project controls and draft
correspondence as and when required;

¢ Assistin compiling and developing project work plans;



e Assistin coordinating meeting of the Project Board, including preparation of agenda,
invitations, and drafting minutes of the meetings;

e Assistin organization of project workshop and seminars, including preparation of
proceedings and short reports; and

» Any other task assigned by the project/ component manager.

Qualifications and Experience:

The incumbent should have at least a Master degree in a technical discipline from a recognized
university (i.e. geography, engineering, economics, environmental sciences/management, transport
planning or urban planning). She/he should have at least 5 years relevant working experience with
foreign aided projects or international development or organizations. Computer proficiency in MS
Office (Word, Excel and PowerPoint) and other common software is a prerequisite. Ability to collect
data, analyze data, write basic reports in English is a basic requirement. Ability to effectively
interact with a wide variety of stakeholders and knowledge of UNDP project implementation
procedures, including procurement, disbursements, and reporting and monitoring is considered an
asset. Fluency both in written and spoken English and Urdu is required.

4. Post Title: Admin and Finance Assistants: {One PMU and one in each CIU)
Project Title: Pakistan Sustainable Transport Project (PAKSTRAN)
Duty Station: Islamabad, Karachi, Lahore

Salary band: NC-5

Duties and Responsibilities

= Ensure the implementation of UNDP Financial and Admin related policies in the Project.
Prepare and maintain quarterly advances and financial reports and keep a track of all funds
released by the PMU/ CIU.

» Prepare necessary documentation for quarterly advances and their settlement in line with
the UNDP standard financial procedures.

» Maintain ledger of financial commitments and advances, ensure settlement of advances in
accordance with agreed contract.

* Prepare payments requests/travel claims with the supporting documentation and liaison
with UNDP for payment follow-ups; Handle all financial matters of the meetings, workshops
and seminars organized under the project;

* Maintain project petty expenses and ensure entries in petty cash register, maintain general
ledger to keep record of project accounts.

* Provide support to the PMU to prepare tender documents, disseminate, prepare bids
tabulation and ensure quality and quantity of goods before delivery; receive and check
invoices from the suppliers and initiate payment requests.

= Assist in inventory management of both expendable and non-expendable project items. Also
responsible for the project file management i.e. to maintain an accessible filing system in the
project.

»  Prepare Cash Payment Vouchers, Bank Payment Vouchers, and Journal Vouchers together
with complete supporting documentation in support to every financial transaction.

» Act as focal person for yearly project audit.



» Perform any other related duty as and when required.

Qualification & skills

The candidate should possess a Bachelors degree preferable in Management Sciences (MBA -
Finance, M.Com, CA, and Statistics), with minimum seven to ten years of experience in financial
management of GoP/NGOs or development assistance work. Knowledge of computers including
basic hardware maintenance, and use of recent accounting software. Expertise in project
formulation and implementation will be an added advantage.

The candidate should have strong interpersonal skills and excellent command of English language.







